MILWAUKEE TITLE, INC.

W188 S7820 Racine Avenue Suite 300
Muskego, Wisconsin  53150

Milwaukee Title, Inc.

W188 S7820 Racine Avenue Suite 300
Muskego, WI  53150
262-717-6440

Gentlemen:

We will be the escrow agent for the disbursement of the construction funds in connection with the new home you are building for the above-named party.  Enclosed is a copy of the Escrow Agreement for your records.

Also enclosed you will find a W-9 Certification form and an Affidavit of Corporate Status form.  We will need the properly completed and executed forms returned to us prior to our making any disbursements.

If you would like us to supply you with a supply of draw related forms, please advise.  If you have forms which you would prefer to use, you may do so.  The documentation we will be looking for in conjunction with the processing of payments to you includes:


1.  The properly signed Escrow Agreement, which we have received.


2.  Copies of the construction contract, building plans and specifications.


3.  The properly signed W-9 Certification and Affidavit as noted above.


4.  A Cost Breakdown Schedule which itemizes the total construction contract amount and 
     
     breaks down the contract amount according to the category of work.


5.  A Draw Request form itemizing the funds you are requesting payment for at this time.The draw request must include the category of work, the contractor and/or supplier furnishing   labor and/or materials for said category and the amount of payment requested for said category of  work at this time.


    Please note that funds will be disbursed for completed work and materials which are in place.  
    Unless prior arrangements have been made with the lender, disbursements will not be made for incompleted work (a payment amount matching the percentage of completed work may be made), nor for materials on site which are not installed at the time of our inspection.


6.  An Owner’s Certificate which authorizes payment of the draw amount to yourself as general 
 contractor.  The certificate should be for the amount of funding you are requesting at this time and should have a current date.


7.  A basement or recertification survey which was prepared by a registered land surveyor after 
     the footings were in place.


8.  A copy of the building permit.


9.  A copy of the safe septic report and/or safe water report, as pertinent, will be required if the 
 
    property is serviced by a well and/or septic system.

          10.  A Final Contractor’s Affidavit form is enclosed and will be required at the time the final draw is


    being paid.

          11.  A copy of the permanent occupancy permit will be required prior to payment of the final draw.

We will advise you as draws are processed if there should be any further documentation which would be required.

Typically, we will process the site inspection when we are in receipt of the cost breakdown schedule (required prior to the first draw only) and the itemized draw request form.  We will look for the signed owner’s authorization form and all other pertinent documentation as listed above with the exception of the lien waivers prior to our requesting funding from the lender.  When we have received the funds and are in a position to make the disbursements to you, we will contact you to arrange the exchange of the funds for the lien waivers.  Naturally, if you have previously sent the lien waivers in to us, and if all of the draw requirements have been met, we would process the payment to you upon our receipt of the funds.

It is our goal to service you in a timely manner, typically within two or three business days from our receipt of the draw documentation.  If you have any questions or concerns regarding these requirements or procedures, please give us a call.  We look forward to working with you.

Sincerely,

April J. Forray

Enclosures:

1.  W-9 Certification

2.  Final Contractor’s Affidavit

3.  Affidavit of Corporate Status

4.  Copy of Escrow Agreement


